Web UFS — How to Use the UIPS (TMC)
Invoice Not Posted Report

REFERENCE:

Below are rules for using the UIPS (TMC) Invoice Not Posted Report

1.) To access the report, log into UFS > Expenses > Accounts Payable > Reports >
UIPS Not Posted Report

2.) If AP invoices do not load to UFS but have been approved in TMC:

a. There are 4 reasons that AP invoices do not post to the report (see 2™
screen shot)

b. There are 5 report attributes to be aware of when looking at the report (see
2" screen shot)

c. The 1% screen shot shows a couple of different scenarios why invoices did
not post to UFS

3 SODEXO
3::: :::::,“;":“‘;zzlool TMC Invoice Not Posted Report Report ID: SAPPOST
Zoological Park Unit Range: All Unit Numbers Date Run: 02/06/2015 8:57 AM
Vendor Range: All Vendors
vendor SAP Week  UFS Upload Date
Number Vendor Name Invoice Number Invoice Date  End Date and Time Reason
1081108 DEMPSEY UNIFORM & LINEN S 14957388 01/14/2015 01/16/2015  01/20/2015 10:06 AM W/E Date Mismatch. Final UFS Status. UFS Week
End Date: 01/23/2015
61100001 - LAUNDRY $139.90
63101000 - TAXES $6.04
Invoice Total: $147.94
1434463 ECOLAB PEST ELIMINATION 5280428 01/07/2015 01/09/2015  01/12/2015 10:55 AM Pending AP Review.
61521100 - PEST CONTROL $131.84
Invoice Total: $131.84
1434463  ECOLAB PEST ELIMINATION 5280428 01/07/2015 01/09/2015  01/14/2015 11:21 AM  W/E Date Mismatch. Final UFS Status. UFS Week
End Date: 01/16/2015
61521100 - PEST CONTROL $131.84
Invoice Total: $131.84
1434463  ECOLAB PEST ELIMINATION 5280430 01/15/2015 01/16/2015  01/20/2015 10:06 AM W/E Date Mismatch, Final UFS Status. UFS Week
End Date: 01/23/2015
61521100 - PEST CONTROL $79.04
Invoice Total: $79.04
Unit Number  : 10002001 TMC Invoice Not Posted Report Report 1D 1 SAPPOST
Unit Name : ABC Unit *Unit Range: " Page i1
"Vendor Range: ~ Date Run :5/7/2013 16:59
UFS Upload Date
Vendor Number Vendor Name Invoice Number  Invoice Date  SAP Week End Date  Account Number  Account Description  Amount Invoice Total and Time Reason
58489498  XYZ Distribution 612284918 4/10/2013 5/3/2013 60110010 Baked Goods 100.41 11045 5/4/2013 9:43 AM W/E Date Mismatch, Final UFS Status.
60110020 Beverages 1044 UFS Week End date: 5/10/2013
F ~ / ™
/ \ / \
Report Attributes \ [ Reasons: \
1. On demand report shows status as of the current date and time. 1. W/E Date Mismatch. Final UFS Status.
2. Two Months of data will be available for reporting based on UFS UFS Week End date: 5/10/2013
Upload Date and Time compared to current date. Definition: When invoice has posted in SAP but UFS system week end date is beyond the
3. Page Break: Unit Number Invoices SAP week end date.
4. Sort Order: Unit Number, Vendor Number, Invoice Number, 2. Duplicate Invoice
Invoice Date, Account Number ion: Invoice is not posted in SAP and Is a duplicate in UFS based on Unit, vendor

S. Range Parameters: Unit, Vendor Number and Invoice number.

A\ id 3. UFS Data Error. Final UFS Status,

3 Definition: UFS data error such as invalid UFS GL Account Number, or duplicate, data integrity
Issue.

\ 4. Pending AP Review

N tion: Not posted in SAP and does not meet the duplicate invoice definition




