Web UFS - How Do | Transmit Data in Web UFS?

QUESTION

What is the process to transmit data for Web UFS

ANSWER

1. In MySodexao, click on Unit Financial System.

2. Click on Transmit to FSC.

3. Click on Prepare Transmission.

4. Select the data to be transmitted by using the Select All button or select the
files individually by using the check box under the Selected column.
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5. Click the Transmit button to transmit the data.
6. When the prompt ‘You have chosen to transmit selected modules to FSC.
Do you wish to continue?’ appears, click on the OK button.

Message from webpage @

'0 You have chosen to transmit selected modules to FSC.
¥ Do you wish to continue?
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7. Click Yes to the Attestation message

Message from webpage @

Unit Management hereby represents that, to the best of their
knowledge, all information being transmitted has been
reviewed

and approved to be complaint with Sodexho policies and
procedures, and this information is accurate and complete.
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8. Print the Transmission Validation Status Report for file retention.
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9. Click OK on the ‘Transmission is Successful’ button.
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! . Transmission is Successful




