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Cost Center Operating Report (CCOR)

User Guide

Cost Center Operating Report (CCOR) User Guide
Log In to SAP Fiori

Step 1: Log into MySodexo and click on SAP Fiori under ‘Other Applications’ (it may not be the
1st option listed)
e Note: If you do not have access to Fiori, a window will open displaying contact
information for each Fiori application.
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Step 2: Choose the tile for Cost Center Operating Report

p-:-l ',’ Home ¥

General
My Inbox User Access Review Cost Center Manage Invoice
All Items Operating Report

Or UFS users can access CCOR by clicking on the link under 'WOR Reports':
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helms2
End: 41772020 12:00:00 AM Week: 3 Period: 8

Development Testing Node/TESTDVHE

|WOR Reports | Transmit to FSC  End of Week Routines
Standard ]'
| External - Cost Center Operating Report |

The Hierarchy screen will display. Enter specific hierarchy criteria or expand the
hierarchy node and choose from the list.

The back arrow will return you to the screen with the CCOR tile on the Fiori landing page

}.E i ! ‘? Cost Center Operating Report =

Enter specific hierarchy criteria in the necessary fields and choose Search

Hierarchy

Level 10 - North America; Level 20 - Country: Leved 30 - Division Level 40 - Area: Level 50 - Region: Level 60 - District:

-

3000001 - CORPORATE SERVICES SEGMENT (US) 2

30-00002 - UNIVERSITIES

30-00003 - HOSPITALS

30-00004 - CANADA HQ

30-00005 - LAUNDRIES - NOT USED

30-00006 - SCHOOL SERVICES

Or expand the hierarchy node and choose from the list
10-00001 SODEXO NA

The searched node or cost center will display below the hierarchy fields. Select the
node or cost center and the screen will split to show report options on the right.

Level 10 - North America: Level 20 - Country: Level 30 - Division:

' Mt S

33446001 ABC COMPANY
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» Choose the desired financial period from the drop down

» Choose the desired report from the drop down

» Check the box if desired report should be at main-loc/site level vs the individual cost center
» Once the options are chosen, click Go

33446001:JABC COMPANY

Period: Report Type: Roll Up:

05/2023 ~ ||| Weekly Actual v “

Weekly Actual: Once “Go” is chosen, the report will display similar to below:

» Click the arrow to expand each individual node to the next iy
level

> Weekly view with the monthly Totals in the left most column, e
followed by each Friday week-ending date. Dates in blue are 1

partial weeks. See Jan calendar for an example.
o Week ending 1/6 includes 6 days
o Week ending 1/13, 1/20 and 1/27 are full weeks (7
days)
o Week ending 1/31 includes 4 days
» Expand / Collapse — the left button will expand report to the
next level; the right button will collapse all
» Click to expand report to full screen. Click again to return to
33446001: ABC COMPANY

8

0512023 v | | Weekly At B

05 1 2023 - Weekly Actual

Description I Total 01062023 011023 OL2012023 oL27r2023 013112023 I
—

M REVENUES £57,028.16 210,077.72 516,715.29 £11.757.34 $11,757.34 56,718.47

M Raw MATERIAL COSTS $2,000.07 -£7.98 £0.00 S0.00 £2,009.05 0.00

M OPERATING PERSONMEL COSTS £81 064.90 £11.539.89 £22,941.00 $15.224.88 523,044.82 £8,314.33

S DEPRECIATION & AMORTIZATION .

-> sty $85.47 $0.00 $0.00 S0.00 $0.00 $85.47
M OFERATING OTHER DIRECT COSTS 57.466.39 63244 52.182.48 5127106 5237223 5100818
M TOTAL PROCESSING COSTS $50,617.83 512 18435 525,123 48 51649592 537 42610 58,407 .98

=
TOTAL PROCESSING COSTS $90,617.83 512,164.35 525,123 48 516,495.92 527,426.10 59,407, 98
TOTAL PROCESSING COSTS £90,617.83 512,164.35 52512348 516,495,932 £27,426.10 £9,407.98
;igtcnqnnus FROCESSNG $90,617.83 512,164.3% 52%,123,48 516,495.92 527,426.10 59,407.98
OPERATING CONTRIBUTION -533.590.67 -32.086.53 -58,408.19 -94.030.58 -315.668.76 -52.6089.51
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Expanded report:

» Hover over any of the descriptions until a hand icon appears, and click to expand for further
detail on that individual description

» or click the arrow on the right side of the row

Daescription Total 01062023 011312023 01202023 0112712023
' REVEMUES $57,026.16 510,077.72 516,715.29 511,757.34 511,757.34
I TOTAL REVENUES ON SITE I $57,026.16 $10,077.72 $16,715.29 511,757.34 511,757.34
' RAW MATERIAL COSTS 52,000.07 -57.98 50.00 50.00 52,009.05
RAW MATERIALS COSTS
[PERISHABLE) =531 51 S0.00 50.00 50.00 -533151
RAW MATERIALS COSTS (NON-
PERISHABLE] $1,883.25 £0.00 50.00 30.00 $1.883.75
OTHER RAW MATERIALS COSTS $15L.33 -57.58 50.00 S0.00 $153.31

A new window will open to display only the individual description chosen:

» Choose the arrow on the left to expand 1 level at a time

» or choose the double down arrow on the right to fully expand the entire report down to
individual GL Account and Doc Type level

33446001: ABCHCOMPAMNY $57,026.16
UsD
Period / FiscajfYear. 05/2023 TOTAL REWENUES ON SITE

- Weekly Actual #
:::::: :‘.’:: Total OLIDE/Z023 011312023 OLZ0MZ023 0L272023 OL3L2023
OTAL REVENUES ON SITE 57,026.16 $10,077.72 $16,715.29 $11,757.34 £11.757.34 %6.718.47

“Total Revenues On Site” expanded to GL Account and Doc Type level:
» Hover over any of the GL account #'s until a hand icon appears and click for further detail.
A new window will open displaying each individual transaction for that account #.

33446001: ABC COMPANY $57.026.16
usD
Period / Fiscal Year. 05/2023 TOTAL REVENUES ON SITE
05/2023 - Weekly Actual ¥ %
Description :::;:t :“:f Total DLA0GIZ023 DL/132023 0202023 0LZ712023 0312023
~ TOTAL REVENUES OGN SITE 557,026.16 $10,077.72 $16,715.29 $11,757.34 $11.757.34 36.718.47
R im_mw-l. REVEMUES ON $57,026.16 $10,077.72 $16,715.29 $11,757.34 $11,757.34 36,718.47
' FACILITIES REVENUE 352,068.21 $10,077.72 $11,757.34 $11,757.34 $11.757.34 36,718.47
— s REVENUE.FULL SERVICE 101000 $52,068.21 £10,077.72 $11,757.34 $11,757.34 £11,757.34 $6,T1E.47
111 $52 068.21 $10,077.72 $11,757.34 $11.757.34 $11.757.34 $6.T18.47
“ REVENUE-SPECIAL-OTHER paTTe £4,957.85 £0.00 £4,957.95 $0.00 £0.00 $0.00
CE 111 54,057 95 50,00 $4,957.95 50.00 $0.00 $0.00
* SETTLEMENT REVENUE 50,00 0,00 50,00 50,00 50,00 50,00
e d zg':T';;‘Fﬁ-:'S:T'-’f“‘ET'G“ T{E91210 -529,109,83 -51,455.44 -58,079.16 -53,918.01 -513.429.10 -52,224.12
116 529,109,583 -51,489.44 -58,079.18 -53.918.01 -513429.10 5222412
“w REVENUE-REIMBURSABLE TOaS1001 $29.105.83 51,459 44 $8.079.16 $£3.918.01 $13,429.10 22.234.12

COST-COST OF OPERA
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“Revenue-Full Service” at individual transaction level

The results function similar to an Excel spreadsheet:

» Columns can be rearranged in any order by dragging the column header title to the right or
left

» Column width can be widened or narrowed by dragging the light blue line that appears
when hovering between columns

» Clicking any header will display a drop-down menu of options to sort, filter, group and
freeze columns

» Ungroup or clear filters, returning the results to original display

33446001: ABC COMPANY $52,068.21

-
UsD

Period / Fiscal Year. 0572023

70101000: REVENUE-FULL SERVICE] |3 Ciear grow |(J

Fune Doc. o Document Document Posting Entry Date/Tims User To | From JE Text JE
Area  Typel/Description Number Date Date Name Cost Center Comment
CONTRACT AUTO JE 2013085062 020272023 01/3L202 -50.01 DZARA02T - 19:32:19 | SAPBATCHI
55 - CONTRACT AUTO JE $1,679.62 0102023 - 20:09:13 | S
S - CONTRACT ALITO JE $1E70082 01112023 - 20:09:03 | 54
55 - CONTRACTAUTO JE 3011064 $1679.82 011122023 - 20:08:38 | SAPBATCHL

If choosing "Roll Up", the header will include this text next to the Cost Center name
The below results include a combined view for Cost Centers 33446-001, 002 and 003

33446001: ABC COMPANY(ROLL UP)

05§ 2023 Weskly Actual ” | o |

057 2023 - Weekly Actual ¥ R
Description Total OLDER023 011372023 01/20r2023 DL2TIZ023 01312023

p— Y REVENUES $112.403.45 $20,795.68 £29,219.81 £24,261 88 24 261 88 £13,B64.04
p— Y RAW MATERIAL COSTS £2,001.07 -57.94 5000 £0.00 £2,009.05 £0.00
» OPERATING PERSONNEL COSTS 581 064,90 %11, 53989 522 941 00 515224 85 %23 044 82 $8,314.33

& costorsae | Ton $45.47 50,00 50,00 0,00 50,00 $85.47

> OFERATING OTHER DIRECT COSTS 58,594 58 =850.77 243721 51,5351 $2,627.05 %1,153.74

2> TOTAL PROCESSING COSTS 27 537.148.04 576,124.63 580,281.92 83,042,760 £38,660.62

TOTAL PROCESSING COSTS $275.23 $37.148.04 576,.134.63 550,251.92 $83.042.76 538,660,632

TOTAL PROCESSHNG COSTS $275.237.97 £37.148.04 76.134.63 $50,251.92 8304276 528.660.62

¥ TOTAL OPERATING PROCESSING $183.491.98 524,765.36 550,756.42 $33,501.28 555 361.84 £19,107.08

COSTS

Revenues and Raw Material Costs expanded to show totals at Cost Center level

> Revenues expanded shows 3 separate cost centers that roll up to the total of $112,403.45

> Raw Material Costs of $2,001.07 comes from only the 001 cost center

» Similar to the non-roll up report above, the arrows can be expanded further to view more
detail down to the individual transaction level. For example, the 001 cost center under Raw
Material Costs is further broken out by Perishable, Non-Perishable and Other. Click those
descriptions to drill down to individual GL account, doc type and transaction level.
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33446001: ABC COMPANY{ROLL UP)

Period Rpport Tvr

05/ 2023 Weekly Actual , “

057 2023 - Weekly Actual ¥ o o»
Description Tetal 00612023 0U132023 01202023 012772023 oU3L2023
ﬁ, " REVEMUES %112 403 .45 530,795 28 228, 71981 £24 361 86 £34 261 88 £13 864,04
b O ARL COMEY $57,026.15 $10,077.72 516,715,259 511,757.34 $11,757.34 $6,718.47
y e $45,503.08 $5,807.04 $10,274,88 $10,274.88 510,274.68 S5.871.40
i e 59,8742 $1,911.12 5222964 32,229.64 $2,229.64 5127417
s RAW MATERIAL COSTS 52,0007 57,98 30.00 30.00 $2,009.05 $0.00
Vlé.ziﬁfrfgm G $2,001.07 I £7.98 $0.00 $0.00 £2,009.05 £0.00
. 533.51 50.00 $0.00 $0.00 53351 £0.00
e e 51,883.35 30,00 $0.00 $0.00 $1,883.25 50,00
OTHER RAW MATERIALS COSTS £151 33 5788 =0.000 =0.00 £188 31 50.00

Additional Information:

e CCORis on demand real-time. Once a transaction posts in SAP, it will be immediately
reflected in CCOR. This includes transactions like a new equipment purchase - once
the asset is setup in SAP, depreciation expense will increase to reflect the addition of
the new asset.

e UFS transmissions without errors will post to SAP in approx. 1 hour, at which time it will
be reflected in CCOR.

¢ Some of the estimates provided include depreciation and labor expense.

e Estimates will post daily as a weekly expense amount.

The functionality and procedure for running a report is the same for all available reports. See
below for further details and differences with the remaining reports.

33446001: ABC COMPANY

Period: Report Type: Roll Up:
05/2023 ~ | | Weekly Actual ﬂ
Weekly Actual

Weekly Estimate
Weekly Result
Monthly Summary

Weekly Summary
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Weekly Estimate: purpose is to provide estimates for some sales and expenses that post bi-
weekly or monthly, such as Fiori sales, depreciation expense and labor expenses

33446001: ABC COMPANY &3

Period Report Type Rl Wip

051 2023 Weskly Estimate v “

05/ 2023 - Weekly Estimate ¥ oa
Deseription Tatal D1M0EI2023 011132023 OU2002023 OLEN2023 LIN2023
» OPERATING PERSONNEL COSTS 568,247.78 51553649 51660229 518,823.24 515.437.01 54,748.80

% DEPRECIATION & AMORTIZATION-

it 285.47 216,54 $19.30 $19.30 $19.30 $11.03
 OPERATING OTHER DIRECT COSTS £1,077.78 £195.06 $228.62 $228.62 $228.62 £195.06
)‘ TOTAL PROCESSING COSTS %69,411.03 515 848 98 516,880.17 516,071,186 %18 q84 93 54 988 79
TOTAL PROCESSING COSTS 269,411.03 $15,848.98 $16,850.17 $16,071.16 $15,684.93 $4,955.79
TOTAL PROCESSING COSTS $69,411.03 515,848.98 $16,850.17 $16.071.16 $15,684.93 £4,955.79
b b e o 569,411.03 515,848 98 51685017 51607116 51568493 54,955.79
OPERATING CONTRIBUTION -569,411.03 -315,846.98 -516,850.17 516,071.16 515,684,953 -54,955.79
GROUP MET BNCOME $68,411.03 .$15,846.98 516,850.17 $16,071.16 .515,684.93 .54,955.79
OPERATING GROSS PROFIT $60,411.03 -415,848.98 $16,850.17 S16,071.16 $15.684.93 54,955.79
UNIT OPERATING PROFIT -569,411.03 -515,848.98 -516,850.17 -516,071.16 -515.684.93 -54,955.73
GROUP NET INCOME $50,411.03 515,848,098 $15,850.17 S16,071.16 515,684,093 54,955.74

Weekly Result: purpose is to provide weekly flash amounts for each Friday week-ending date
of the month and will match the results column in the Weekly Summary report
o Weekly flash amounts represent:
o Posted actual sales and expenses
o Estimates for sales and expenses that have not yet posted
o Estimated Unit Operating Profit

33445001: ABC COMPANY &2

Prarhcd Report Type Realll Uip:

0512023 ~ Weekly Fesult u [ oo |

05/ 2023 - Weekly Result ¥ &
Description Total 01062023 01372023 L0023 L2023 01TV
> REVENUES $57,026.16 $10,077.72 $16,715.29 $11,757.34 $11.757.34 $6,718.47
} RAW MATERIAL COSTS 52 001.07 5798 =0.00 0,04 5200905 50,00
» OPERATING PERSONNEL COSTS $69,483.72 $16,039.20 $15.840.75 $16.196.11 $16.656.86 $4,748.80
? T o $85.47 $16.54 $19.30 £19.30 $18.30 $11.03
:’ OPERATING OTHER DIRECT COSTS 8854417 5828 .40 £2.411.10 51,499 68 5260085 51.204.14
3 TOTAL PROCESSING COSTS $80,114.43 $16,576.16 $18.27115 $17.715.09 $21.286.06 $5,963.97
TETAL PROCESSING COSTS $80,114.43 16,876 16 51827115 $17,715.04 521 788,06 55,962.97
TOTAL PROCESSMNG COSTS %B0,114.43 216 876,16 218.271.15 217.715,09 £21.288.06 £5.963,97
TITC PRI PROCIT $80,114.43 $16,576.16 $18.271.15 $17,715.09 $21.786.06 $5,963.97
GPERATING CONTRIBLUTION 52308827 <36, TOR.44 51.555.86 .35,857.75 5953072 75450
GROUP NET INCOME -523.088.27 -56,798.44 51.555.56 -55,957.75 £5.530.72 $754.50
CPERATING GRCSS PROFIT 42308827 56, 70844 4155586 55,957.75 £9.530.72 £754.50

UMIT OPERATING PROFAT -523,088.27 -55,T98.44 51,558,865 -55,987.7% -58,830.72 $754.50



Page |8

Monthly Summary: report will display Actuals and Estimates for the month chosen
e Actuals will match the Total column of the Weekly Actual report
¢ Estimates will match the Total column of the Weekly Estimate report
e Same drill-down functionality to view account level details

33446001: ABC COMPANY i

05 7 2023 - Monthly Summary EE -
Dwescription Actual Estimate
» REVEMUES §$57.026.16 £0.00
> RAW MATERIAL COSTS £2.001.07 0.00
» OPERATING PERSONNEL COSTS $81.064.90 $50.247.78
» DEPRECIATION & AMORTIZATION-COST OF . 185.47
SALE
» OPERATING OTHER DIRECT COSTS 57,466,329 5107778
TOTAL PROCESSING COSTS £90,617.83 569,411.03
TOTAL OPERATING PROCESSING COSTS $50.617.83 $69,411.03
TOTAL PROCESSING COSTS 550,617.83 68,411.03
TOTAL PROCESSING CO5TS $90,617.83 569,411.03
TOTAL OPERATING PROCESSING COSTS $90.617.83 $69,411.03
OPERATING CONTRIBUTION -533,591.67 -569,411.03

Weekly Summary: report will display Actuals, Estimates and Results for the week chosen
e Actuals will match the Weekly Actual report for the same week ending
o Estimates will match the Weekly Estimate report for the same week ending
¢ Results column is the weekly flash amounts:
o Posted actual sales and expenses
o Estimates for sales and expenses that have not yet posted
o Estimated Unit Operating Profit

33446001: ABC COMPANY

Ferind RFaport Type il Lip:

05/ 2023 Weskly Summany . 010672023 “ “

O1A0Er2023

05/ 2023 - Weekly Summary s ¥ &
012052023
Descriplion o173 Actwal Estimate Redult
» REVENUES . 510,077.72 50,00 510,077.72
3 RAW MATERIAL COSTS — 5798 50,00 5798
» GPERATING PERSONNEL COSTS 511,539,889 515,636.48 516,039.20
> gifgmmoru & AMORTIZATION-COST OF s0.00 1654 S35
> OPERATING OTHER DIRECT COSTS 3632.44 $195.96 $828.40
TOTAL PROCESSING COSTS $12,164.35 $15,046.98 516,876.16
TOTAL OPERATING PROCESSING COSTS £12,164.35 $15.848.98 $16,876.16
TOTAL PROCESSING COSTS £12,164.35 $15,848.58 $16,876.16
TOTAL PROCESSING COSTS £12 164.35 £15 84898 21687616
TOTAL OPERATING PROCESSING COSTS £12,164.35 %15,848.98 516,876.16

DPERATING CONTRIBUTION <52 0BE.63 515, 84898 <56,798 44





